
Saint Elizabeth Ann Seton Parish 
Mechanicsburg, Pennsylvania 

 
 

We are a dynamic suburban Catholic parish of 1600 households currently seeking a  
full-time music director with a deep Christian faith and secure relationship with the 
Lord, experience in Catholic worship, and at least a BA in Music or Liturgy (or AAGO) 
with competence in organ, piano, and choral conducting in various styles and periods of 
music.  Solid musicianship required in rehearsal, accompaniment, improvisation.  
 
We have four Masses for Sunday: the Saturday Vigil Mass at 5pm, and Sunday morning 
at 7:30 (no music), 9:00, and 11:00.  Average weekend attendance is 1400 persons. The 
church was recently renovated and expanded to seat 850. In the church there is a three-
manual Rodgers Infinity organ with three speaker divisions (main, choir, and 
antiphonal), a baby grand piano, and a Korg keyboard workstation.  In a 100-seat chapel 
there is a 2-manual amplified Roland C-330 Classic organ.  We have a well-trained adult 
choir of 25 voices, capable of diverse repertoire, and a congregation who love to sing. 
 
It is possible to split this position into two part-time positions: music/choir director, 
and organist/accompanist. This can be discussed during the interview. 
 
The ability to produce attractive worship aids for the congregation is a plus, as is basic 
expertise with church audio systems and MIDI integration in live music.  
 
Salary is competitive and based on qualifications and experience. Please send cover 
letter, résumé, references, and audition CD/DVD or link if available, to: 
 
pastor@steas.net or by hardcopy: 
 
Music Director Search 
Saint Elizabeth Ann Seton Parish 
310 Hertzler Rd 
Mechanicsburg PA 17055 
 
The search committee will review applications as they are received. Only those persons 
meeting the requirements will be contacted for an audition and interview.   
 
 
 

JOB DESCRIPTION: DIRECTOR OF MUSIC 
 

NATURE OF POSITION 
 
This position is responsible for planning, coordinating, and executing the music 
program as it relates to the celebration of parish liturgies within Saint Elizabeth Ann 
Seton Parish. This position works closely with the pastor in the areas of liturgy, music 
and environment. 



 
REPORTING FUNCTION 
 
Reports directly to pastor as regards the music program, and to the parish Business 
Manager as regards budget and financial matters. 
 
JOB DESCRIPTION 
 
Duties include the following: 
 
 Responsible for all music associated with worship in the parish. 
 Serve as staff to the spiritual life committee of the parish pastoral council. 
 Serve as accompanist and choir director at Sunday Masses (Saturday Vigil and two 

on Sunday morning), Christmas, Easter, Holyday, and other parish liturgies such as 
annual Eucharistic Devotions, weddings, and funerals, utilizing organ, piano, digital 
keyboard as appropriate with expert musicianship. 

 Prepare and accompany music during the annual weeklong Vacation Bible School. 
 Select appropriate hymns, psalm settings, Mass settings, and other liturgical music 

for all parish liturgies. 
 Prepare attractive congregational worship aids for Sunday Masses. 
 Ensure and obtain all necessary copyright reprint licenses. 
 Meet with families to develop music arrangements for funerals and weddings. 
 Schedule, rehearse and evaluate parish choirs and liturgical instrumentalists. 
 Invite, motivate, and train parish musicians, cantors, and coordinate with other 

qualified musicians when necessary. 
 Rehearse and conduct vocal and instrumental soloists and ensembles during 

liturgies. 
 Maintain an organized library of choral music and maintain parish hymnals and 

music materials. 
 Oversee, troubleshoot, and maintain parish instruments and sound systems. 
 Establish and maintain regular office hours. 
 Prepare, recommend and manage worship and music budget in collaboration with 

the parish Business Manager. 
 Attend parish staff and related committee meetings as scheduled. 
 Obtain a substitute when on vacation or away for professional development. 
 Other related duties as assigned or required. 


